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REQUEST FOR MINOR BOUNDARY MODIFICATION
FOR OIL REFINERY AND PETROCHEMICAL SUBZONES
INSTRUCTIONS

General:  This format consists of a limited number of questions to answer and, for ease of use, is provided as a MS Word document.  The actual submitted request may take the form of a letter from the grantee requesting approval and answering each question listed below.  Alternatively, the request may include a separate document answering the questions below as long as it includes a cover letter from the grantee identifying the specific MBM for which it is requesting approval.  Leave each question in place (including its number) and provide your response directly below each question.
A MBM is a tool available for minor adjustments to a subzone based on immediate need.  The FTZ Board’s regulations require evaluation of each proposed MBM relative to the scope and size of the subzone approved by FTZ Board Order (rather than by FTZ Staff action on any prior MBM request(s)). 
Submitted Request Must Be Complete:  Submitted MBM requests must be complete – with the sole allowable exception of the concurrence letter from the CBP Port Director, if necessary (note that the FTZ staff will be unable to process the request until the CBP letter is received).  Incomplete submitted requests or documents submitted separately will be returned to the sender.  The FTZ Staff cannot assemble complete requests from individual elements submitted separately.
Zoning:  Sites with inappropriate zoning – such as agricultural, retail, or residential – are not eligible for FTZ status and should not be proposed in any MBM request.

Number of Copies:  Please submit one original and one electronic copy of the complete request (Adobe PDF format preferred).  If you cannot submit a PDF-format copy, you may submit a MS Word-format copy.  The electronic copy must have all pages in black and white (including scans of the signed versions of all letters) except for maps, which must be in color.  If you have any questions, please contact Diane Finver at Diane.Finver@trade.gov or 202-482-1367.

QUESTIONS

General

1. Subzone Number: 

 2. Subzone Operator:

3. List Existing Subzone Sites:

	Site No.
	Site Address
	Size/Acreage
	Processing (BPD)/Storage Capacity(barrels)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4.  Give the current approved crude oil processing capacity (BPD) and identify the authorizing Board Order and date.  (Note:  the latest Board Order may be the approving Board Order, the NPF extension Board Order (Board Order 1116) or an expansion Board Order, if applicable.)

Proposed FTZ Space:

5.  If you are proposing to add a new site: list the site's address, including the jurisdiction in which the site falls (town, city, county). 
6.  Indicate the overall acreage of the proposed site, as well as the site’s zoning, size and nature of any current or planned building(s), tanks or equipment, and the status of any planned construction.

7.  If you are modifying an existing site:  identify the site number and how you are proposing to modify it, e.g., adding or deleting tanks/storage capacity, extending the boundaries.
Note:  You may request modification in terms of storage capacity (barrels) as opposed to specific tanks.  CBP must be apprised and must concur with this aspect of your request.
Reason for MBM:

8.  Explain the primary reason for the proposed modification, and the planned activities.
If the reason is a change in the leasing arrangements for either tanks or storage capacity, please provide updated information in #11 and #19. 
9.  Explain why there is an immediate need for the proposed change. 
10.  Explain why this modification can be considered minor (i.e., does not affect the scope of manufacturing authority).  Your answer should address the change(s) in terms of the following:

--Overall size of the subzone including acreage and storage tank capacity


--Type and volume of foreign and domestic inputs and finished products

--Rated crude oil processing capacity of the refinery (BPD)

--FTZ duty savings
Other Site Qualifications:
11.  Who owns the site? (If the proposed site or existing site to be modified is not owned by the current subzone operator – as named in response to Question 2 above – then provide a "Site Ownership" attachment with documentation demonstrating the right to use the site (see item 19).  
12.  Is/are the proposed site(s) currently located within an approved general-purpose or subzone site?  If so, identify the Subzone (by number) and its operator or the GPZ (by number).  Note that the proposed action will simultaneously delete the property from the current general-purpose or subzone site. 
13.  Confirm that FTZ designation or the use of FTZ procedures is not a requirement or a precondition for future activity or construction at the site.
ATTACHMENTS
If you are proposing a new site, attach the following documents directly behind the text of your request:  items A through C; and D and E, if applicable.
If you are proposing a new site that is currently in a GPZ or Subzone (identified in # 12), or if you are proposing to modify an existing site, you will not need to provide item A or item D (if applicable).

A.  Legal Description.  A clear copy of the appropriate legal description for the proposed site’s land.  Also, state if the legal description covers a larger area than the proposed site.
B.  Site Plan.  For the new site proposed for FTZ designation or for the existing site proposed for modification, attach a clear and detailed site plan (survey/schematic) showing existing and planned structures.  The site boundaries must be outlined clearly in red.  Note that if streets or similar landmarks are not legible on the site plan, you will also need to provide a detailed street map with the proposed site's boundaries in red.  Any map should be no larger than letter-sized (8 1/2” x 11”) and clearly labeled, with legends provided for any markings.

C.  CBP Concurrence.  A concurrence letter from the Port Director of Customs and Border Protection (CBP).  Grantees should directly request concurrence from CBP under this administrative procedure so that the CBP letter can be attached to the request.
D.  Tax Letter.  If your state (such as TX, KY, AZ) has one or more taxes for which collections will be affected by the proposed FTZ designation of new sites. 
-  attach an explanation of the specific local taxes that will be affected
AND
- attach correspondence from the affected parties (such as a local school board) indicating their concurrence (or non-objection) regarding the proposed FTZ designation.
E. Site Ownership.  If the operator is leasing the proposed site or tanks/processing capacity, proof of the right to use the property will be needed.  Such evidence could be a signed letter from the proposed operator on its letterhead attesting to its right to use the property.  This letter should identify the lessor as well as the proposed storage capacity and specific tanks (if applicable) pursuant to the current lease.  Alternatively, we will accept a letter of concurrence from the property owner citing agreement with the proposed changes and identifying the proposed storage capacity and specific tanks (if applicable) pursuant to the current lease.
