-6-

Application for Expansion of FTZ Manufacturing Authority
For Oil Refinery/Petrochemical Subzones
INSTRUCTIONS
General:  This application format puts the requirements of the FTZ Regulations into a relatively simple structure.  In filling out your application, leave the question/item number and the language of the question in place.  Simply type your response directly after the question.

The actual submitted request may take the form of a letter from the grantee or operator requesting approval and answering each question listed below.  Alternatively, the request may include a separate document answering the questions below as long as it includes a cover letter from the grantee or operator identifying the specific expansion authority for which it is requesting approval.  Leave each question in place (including its number) and provide your response directly below each question.
The FTZ Regulations place the burden of proof on the applicant, so please respond to each item completely based on the information available to you.  Note that for industry/market information, you may rely on your expert knowledge of the industry in addition to traditional, published resources.

Submitted Request Must Be Complete:  Submitted expansion requests must be complete.  Incomplete submitted requests or documents submitted separately will be returned to the sender.  The FTZ Staff cannot assemble complete requests from individual elements submitted separately.
All final or draft applications (and related communications) to the FTZ Board should come from - or be copied (CC'd) to - the zone's grantee.  The FTZ Staff is unable to review such application-related documents unless the grantee has been included in the communication. 

Draft Applications:  Applicants are encouraged to submit draft applications for review by the FTZ staff in order to ensure that final applications are complete when submitted in final (and with the necessary copies) to the FTZ Board.  Submit any draft FTZ application to our dedicated e-mail address: ftz@trade.gov
Number of Copies:  Please submit an original, three paper copies (reduced from eight copies) and an electronic copy (PDF format preferred). If you cannot submit a PDF-format copy, you may submit a MS Word-format copy.  IMPORTANT: The electronic copy must have all pages in black and white (including scans of the signed versions of all letters) except for maps, which must be in color.  Answers should be complete but concise.  (Note that these new constraints relate to storage-size and download considerations tied to our posting electronic scans of all applications on our web site and to the new requirement for us to load scans of all applications into the Customs and Border Protection Automated Commercial Environment system.)

Additional Processing Information Should the Application Be Filed:

CBP Concurrence:  The Executive Secretary will request technical comments regarding the expansion request from the local CBP port director.

Local Public Notice:  Grantees are reminded that they are required to give appropriate notice in local newspapers.  This should include notice in the legal section of the newspaper.
If you have any questions, please contact Diane Finver at Diane.Finver@trade.gov or 202-482-1367.

APPLICATION LETTER (incorporating Executive Summary)
1.  Your application must have a cover letter identifying your company and summarizing the subzone site(s) involved, proposed expansion activity, and why approval of that activity would be beneficial for the United States overall. The letter must be currently dated and signed by an authorized officer of the grantee or operator.  (However, if you are also expanding the physical boundaries of the subzone the FTZ regulations require that the grantee must submit the request.)
SITE INFORMATION/COMPANY NAME

1.  Subzone Number: 

2.  Subzone Operator:

3.  List Existing Subzone Sites:

	Site No.
	Site Address
	Size/Acreage
	Processing (BPD)/Storage Capacity(barrels)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4  Give current authorized crude distillation capacity. (Refineries/petrochemical plants should state capacity as crude distillation BPD and stand alone petrochemical plants should give capacity as crude equivalent distillation BPD.)  Cite the authorizing Board Order.   
PROPOSED SUBZONE EXPANSION

5.  If you are requesting an expansion of manufacturing authority and modifications will occur within existing sites, indicate the sites where you intend to conduct the requested activity.

6  If you are also proposing to add a new site: 
a. list the site's address, including the jurisdiction in which the site falls (town, city, county).  
b. Indicate the overall acreage of the expanded site, as well as the zoning for the additional acreage, size and nature of any current or planned building(s), tanks or equipment, and the status of any planned construction. 
7.  If you are proposing to add significant acreage to an existing site.  Identify the site number and indicate the overall acreage of the expanded site, as well as the zoning for the additional acreage, size and nature of any current or planned building(s), tanks or equipment, and the status of any planned construction. 
8.  Describe the expansion or new facility construction and types of units being added, and reason for investment..

9.  Give the proposed crude distillation capacity.  

10.  You will also need to provide supporting documents depending on the authority requested.  Please see the Attachments section below for details.

OTHER SITE QUALIFICATIONS:
(Questions 11-13 to be completed if sites are being modified or added)
11.  Who owns the site? (If the proposed site or existing site to be modified is not owned by the current subzone operator – as named in response to Question 2 above – then provide a "Site Ownership" attachment with documentation demonstrating the right to use the site (see item D).  

12.  Is/are the proposed site(s) currently located within an approved general-purpose or subzone site?  If so, identify the Subzone (by number) and its operator or the GPZ (by number).  Note that the proposed action will simultaneously delete the property from the current general-purpose or subzone site. 
13.  Confirm that FTZ designation or the use of FTZ procedures is not a requirement or a precondition for future activity or construction at the site.
COMPANY, SOURCING, MARKET AND INDUSTRY INFORMATION
14.  Explain in detail why approval of your proposed expansion of FTZ manufacturing authority would be beneficial overall to the United States.  (As it applies to your plant, this may include, impact on the international competitiveness of the facility, domestic production and employment operating costs, exports or investment)
15.  Describe problems, challenges or strengths facing your company and the U.S. industry. (For example, have production, employment, and operating profits been falling or rising? Have there been changes in the cost of feedstocks?  Also address any other relevant factors.)
16.  List total employment and investment in construction of the new facilities.

17.  List total employment company-wide.
18.  List current and proposed employment at your subzone refinery (full time and contract).
19.  How has your company's and refinery’s employment changed in the last 5 years?
20.  Will FTZ capacity expansion savings likely lead to increased, stable, or decreased employment at your refinery?  Explain.
21.  List the current authorized feedstocks and finished products.  List any proposed changes to the list of feedstocks and finished products.
22.  List the primary products produced from NPF-attributed feedstocks.
23.  NPF attributed products account for _______% of total output.

24.  List the primary products produced from non-NPF attributed feedstocks.

25.  Provide a description of the types of customers for NPF-attributed products.
26.  For the proposed refinery production, list the percentages (or percent ranges) by value of:
U.S. feedstocks = ____________%; foreign feedstocks = ____________%; and value added at your facility (labor, profit, overhead, etc.) = _____________%.
Note:  One way to estimate value-added is:  Value of Sales from Refinery minus Value of total feedstocks received at refinery.  (U.S. materials + foreign materials + value added = 100%)

You can type your answers to Question directly into the blank spaces above.
27.  What percentage of feedstocks are crude oil?  What percentage of crude oil feedstocks are foreign?  What percentage of foreign crude oil feedstocks are admitted duty-paid or duty-free under a trade agreement? 
28.  List crude receipts on an average daily basis.

29.  What are the primary non-crude feedstocks?

30.  What percent of non-crude receipts are foreign sourced?

31.  List primary non-crude receipts on an average daily basis.

32.  Will the proposed expansion affect the figures given in #22 – 31?  Explain.

33.  Estimate the increase in FTZ duty savings.  
34.  How would expanded manufacturing authority affect domestic competitors?
35.  List company’s share of the U.S. market.
36   List the market share of the company’s main competitors.

37.  Provide the percent of total production that is directly or indirectly exported.
38.  Provide an estimated cost figure for operating your FTZ manufacturing facility each year. (Components of your annual operating cost could include record keeping/inventory control, fees to the zone grantee, etc.)
39.  Do you commit to continue to work with Customs & Border Protection, as appropriate, to meet current and future CBP requirements for its automated systems (e.g., ACS, ACE)?
ATTACHMENTS
If you are proposing a new site, attach the following documents directly behind the text of your request:  items A and B; and C and D, if applicable.
If you are proposing a new site that is currently in a GPZ or Subzone (identified in # 12), or if you are proposing to modify an existing site, you will not need to provide item A or C.

A.  Legal Description.  A clear copy of the appropriate legal description for the proposed site’s land.  Also, state if the legal description covers a larger area than the proposed site.
B.  Site Plan.  For the new site proposed for FTZ designation or for the existing site proposed for modification, attach a clear and detailed site plan (survey/schematic) showing existing and planned structures.  The site boundaries must be outlined clearly in red.  Note that if streets or similar landmarks are not legible on the site plan, you will also need to provide a detailed street map with the proposed site's boundaries in red.  Any map should be no larger than letter-sized (8 1/2” x 11”) and clearly labeled, with legends provided for any markings.

C.  Tax Letter.  If your state (such as TX, KY, AZ) has one or more taxes for which collections will be affected by the proposed FTZ designation of new sites. 
-  attach an explanation of the specific local taxes that will be affected
AND
- attach correspondence from the affected parties (such as a local school board) indicating their concurrence (or non-objection) regarding the proposed FTZ designation.
D.  Site Ownership.  If the operator is leasing the proposed site, proof of the right to use the property will be needed.  Such evidence could be a signed letter from the proposed operator on its letterhead attesting to its right to use the property, giving the address and the acreage of the property involved pursuant to the current lease.  Alternatively, we will accept a letter of concurrence from the property owner citing agreement with the proposed changes and giving the address and the acreage of the property involved pursuant to the current lease.
